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CODEOF CONDUCT -STUDENTS, TEACHERS, STAFFS &
VISITORS

CODE OF CONDLUCT - STUDENTS

The Educare Instiute of Dental Sciences 5 nthe contimeous  process of refmement  and kas sci
high standards for all curricular and extra-cormcular activities. The college desires that all the
stodents  of this institution use all the academic resowces availble and excel i their
profssione] and persomal e, Our college i affilmted o Keral Universiiy of Healih Sciences
and has the approval by medical council of India,

The Rulkes and Repubstions are applicabk 1o all the studenis gerting admited 1o the College
and the document & displaved i the college website which & in a downioadable and printable
fonmat and a hard copy will be kept in the college office.

WORKING HOURS:
Coliege workmg hours 850 am = 4140 pm (may ot be applicable © clinical posiings)

¢ Class tmings are to be sirctly adhered 10 and sosdents are nol permiged o enter or
keave the chss without the permission of the faculty. Late-comers are not entitied  for
attendance 1o the particular session.

o  Written permission fiom the HODY Principal & required for student to leave the campus
during class hours, whatever be the reason.,

COLLEGE AUTHORITY

The Principal i the ukimate “Authority” of the college regarding discipline or any other matter,
and any decsion’ action aken by the sad Authormy shall be final and binding.
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IDENTITY CARD:

On joining, esch student will be Bsued an wemtity card. When insikde the campis, I B
mandatory  for the student fo carry the identity card when inside the campus,

RULES AND REGULATIONS AT EDUCARE INSTITUTE OF DENTAL SCIENCES

#  All stdents ot this instiution are requimed 10 wear neathy pressed clean undorms,

e Al stdents are reqgured o wear s tildy apron and should wear valid 1T Card while they
are workng,

¢ Mak students must be well groomed and well presented.,

» [Formal shoes are requeed. Durng  working hours, sandals, sporis shocs, slippers . are
not permitted.

= Femalk students should properly tie up their hair.

s Snxienis are expected fo take pood care of college property, and any damapge will be
handled seriousty and paid for by the students.

s« No poltical or other movements are allwwed on campus.

s Students are not alliowed to participate @ oany macil or amsocil activiy on campus, il
they do severe discplinary  actions will be taken.

s There are separate hostels B the campus for boys and prks, and ndividumab who reside
n the hostel are required 10 abide by the hostel rules.

Academic Rules and Regulations

The overall behaviour of every student must be decent. The awhorities will assess every
student’s behaviour and academic performance on a regular basis, and any violbtions will be
siernly  prosecuted, According 1o the gravity of the offense, proper course of action will bhe
taken, which may include prevemting the offender from taking the university exam or ejecting
them from the hostel or nstRution

Pental Council of India (DCT) and Kerab University of Health Sciences (KUHS) norms
are carcfully followed by Educare denial college fom time to time,

The following requircments mast be met in order 10 be elighle hﬁ_";.ﬂ&#;l]é"'u-;ﬁtrsil}'

examirntions B BDS, A
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1. Anendance reguiremens are 75% in teory and B0% o practical or clinical  or
clighility to appear for the examinations . the subjects, In subjects that are tught in
more than one phase — The keamer must have 75% attendance in theory and BO%% in
practical n each phase of instnection i that subject.

2. I on examination comprses of more than one subject, the candidate st have 73%
attendance m each subject and B0 amendance in each clnkal posting,

3. Repular pericdic examinations shall be conducted throughout the course. There shall
be no less than three intermal asscssment examinations o ¢ach precinical’pam clinical
subjects and no kess than two examiifdtions in each clinical subject in a prodessional
vear.an end of posting c¢lnical assessment shall be conducted each professional vear.

4. When subjects are taught in more than one phase the imtermal assessment will be done
in each phase and must contribute  proportionately 1o the fiml assessment

5. Day o day records and g books should be given mportance in intermal]  assessment,
Internal assessment will be based on competencies and skillks,

6. The fima! memal assessment n a broad clinical specaifty shall comprise of marks from
all the consultant specinitics. The proporion olihe marks for each constimeent specialty
shall be determined by the time of mstruction allotted to each.

7. Learners mmst secure &t least 50% marks of wal marks (combied  in theory and
practicalclinical; not less than 40% marks in theory and practical separately) assigned
for mternal assessment noaparticukbr subject in order 1o be eligible for appearing at the
final university cxammation of the subject. Intermal assessment marks will reflect as
separate head of passing ar the summative examination.

8. Those with amendance levels less than required will be strongly prohibited fom taking
the exam.

9. Ifany candidate fillk N an exam, then hefshe will have 1o appear for the exam for the
faded subjects as per the unmversily guidelines and time schedule,

10. Students must pay the exam fee and all other fees without &il for the exended course
period,

I1. Orce mition fees bave been paid to the college, there will pever be a refund.

12. For post graduate students the guidelines and eligibility are set ns_pnlrmﬁlr_&-lﬁ-a{ui [ |
rules, from time 1o time, goe ey
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The number of stenypts o shmlent can take for chaarng  ¢ach 1erm amd the entire course are
set according to IO guidelines.

The departiment protocol established 0 accordance with KUHS and DCI norms will
be lowed whie conductmg the mlermal assessment marks following  an
evaluation of the grades and attendance.

Itwill bethe responsibility of the students 1o review ther intermal evaluation resulis
and anendance inlormation posied on the notice board, Any disparity in afendance
or grades must be brought o the concerned HOLY s aftention right away. Once the
attendance and grades have been reported fo the unhersity, they cannot be chanped
o modifed.

Payvment of college fees must be made by the due date specified by the manage me nt
m an appropriste. notification.

Once paid, tuition and cther fees are non-refundable.

After completing the cowrse and obtaining a mo-dwes cenificate  from  each
department and library, the casion deposi mayv be refunded. When requesting a
return of ther coution depost, students must present the orginal receipl.

The academxe montoring software will record each class dady attendance and il a
student’s aftendance & iregular, the parent may be notified.

Under mormal circumstances, taking pant in co-cumicular or extra-curricular
poetnvitics onoroff the campus during workng hours'days withowl permssion fom
the Principal i regarded as missing chsses. However, the aforementioned  absence
may be executed upon submission of & copy of the parcpation certificale or letter.
Any ahsence bsting longer than three days doe to medical condition must be
supported by the submission of amedical centificate, Within two days of the student
returning to regular classes, student should produoce the same.
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POLICY AGAINST RAGGING

Fapping & not tokrated ot Edvcare Instmsge of Dengal Scences, and viobidors wil hoave 1o
face severe consequences. An E-member committes against mgging has been established by
the college comprising of teachers and siaff The anti-ragging commitice will ook inlo any
reported or observed come and take appropriate corrective action. The Principal will get the
report for fether sction, The personne] will rotate ofien, and the anti=-rageing  commitiee  will
periorm many surprise visits (o the first-vear hosel Any Brm of mgeing including  verbal or
physical abuse, & strictly prohibied. Amone found o have viohied the rules will be expelled
from the college and will have o fice lkegal consequences. If unfortunately, any student faces
any kind of raggng the medence has (0 be drawn 1o the nofice of the anfi-ragging commiliee
and strict action will be taken aganst the offender.

KERALA PROHIBITION OF RAGGING ACT 1998

o According 10 Kemab Probibtion of Ragging Act (1998): “Rageing™ means dupby ol
disorderly conduct, doing amy act which causes or & Beely to cause physical or
psvechological harm or mise apprehension or fear or shame or embarmssment t© a
student in any, educational instittion and includes
I. Teasing abusmg of phying practical jokes on or causing hurt o such student
2. Asking the studemt 10 do any scl or perform something which such student will not

in the ordinary course willingly do.

o Ragpmge within or outside educational institwtion & prohibited.

o Law states — Whoever directly ov indirectly commits, porticipates in, abels or
propagales ragging within, or ouwtside, any educational institution, shall on comvictfon,
e prmished with imprisonment for a term which may exient to two years and shall also
B beeble vo o fime which may excend te ten thowsand rupees.

o Whenever any student or, a8 the case may be, the parent or guardian or a teacher of an
edocational nstitution, the head of that educational nstitution shall withowt prejudice
to the Breomg provisions, within seven days of the receipt of the comphint, enquire
nto the matier mentioned in the complaint and, if prima fack, it & found true, suspend
the student who b accused of the offence, and shall mmedbicly, Breard the
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complaim 1o the pobce station having jurisdiction over the area i whch educationa |
wetitution & stuated for Rether action.

Where, on enquiry by the head of the educational mstitution. & & proved that there s
mo substance prima facie i the complaint receved umder sub-section (1), hefshe shall
imimate the el in weiing t© the complaint.

Copy of the prohibition of Ragging act 1998 will be avaiable in the institution for
reference.

The applicants as well as his'her parent'punrdian are required 1o fumeh declimtion on
the awareness of the provsions of the Act m the application form

USE OF DRUGS, ALCOHOL, AND SMOKING IS PR n

It & totall forbidden to smoke, drink, use. distribute, or be n possession of any ille gal
drugs, akeohol or other pssehotropie substances on college property or while participating in
college-related  potiviies,

Viohtions of the albrementioned miles shall be deall with severely, The sudent will be
subject to severe diciplinary measures. reported 1o the local police. and deall with in court

lnter.
USAGE OF MOBILE PHONES AND : 5
« Use of mobike phones & not permitted m academic bulldings or in chssrooms, and
vilators will fce harsh disciplinary actions.
o The collepe adminstration will mantain cusiody of the sell phone, will only be retumed
after deciplinary actions.
s  Principa/HOD can make a surprse inspection visit 1o any chssmoom ol amy time,
= [fcell phones or other clkctronic devices are discovered during o test, the studemt will

be subjected 10 immediate repercussions and a thorough mvestiation will be done for

NECEsSEINY MEdsLUres.,
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LA IN A CONSCIOLUS MANNER

In peneral. swdents are osked to wilie socil medin phtforms ke Facebook,
WhatsApp, and other omes properly and refran from making any offensive  or
provocative  comiments.

Anyone who publshes or forwards hate speech based on ther caste, oreed, religion,
sex, or gender identity on socinl media or the imemet will face harsh dsciplinary action.
Without the approval of the College Administration, stadents miay not use the College's
logo or mage i any posts they make online or B other communications.

THE RESPONSIBILITIES OF STUDENTS

All safety precautions must be observed by studems during pre-chnical and chnical
laboratory  praciice.

Any phyvsical problems or ssses browght on by the student’s negligence are nivl the
management’s faol.

Campus politics are not emtertained as the college prioritizes  prolessional  keaming,
allowing students to foous more on their studies,

If any damage to the bb equipment of college property B Dund o be caused by the
siudent’s negligence by the authorily, the student will have 1o take resporsibility and
replace the damaged item,

Events or programs sponsored by outside orpanimtions are not permitted  inside or
oumside the campus withowl prior consent,

If necessary, students must tell the Principal and Management and obtan permission
from them before inviting the police or the media to the campus on their own

Fund rassmg for the Collepe’s official programs must be done i a transparent manner
and with sufficiem oversight through proper channel afier approval from authorities,
Every studemt who owns a car and parks #t on campus 5 required to register the vehicle
information with the college administration

It & not perminted o park 8 vwehick n a restricted arca; only the designated  parking
space may be used. ; -;','.':: ,',:"“n
Students can wse the colkpe’s gevaince cell, and fhe nuhar;p' “will m!dheﬂ By
legitimate complaings. . I pRALAMPURAM
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Before mecting any staff members  or stidents on the colege campas, visitors who are
friends or relatives of any student must obtain prior approval from the Principal by
providing o vakl form of dentification,

Any act of disrespect towards a staft member that affects the college’s discipline  will
be deall with severch, and o extreme cases, the stedent may be expelked from the
mestilution.

Students can wse the colkpe’s prievance cell ond the puthoriy will address any
kegitimare comphlaints,

The collepe firmly opposes dicrimination based on cast. creed, or cobur, chss,
refigion. etc. Anv such behaviour that & discovered will be deall with harshly, and the
ofiending student will face disciplinary action

Students who choose o withdraw from coliege m the middlke of the course for whatever
reason will only be Bsued a TC (Transfer Certificate) and any other Certificates upon
il povment of all son owed o the remainder of the teem and upon saleBction of
all other collepe obligations.

LIBRARY RULES

Studenis are aliowed o borrow’ refer books subject o the Bllbwing rulkes of the brary.

WORKING HOURS

Monday to Saturday - 800 am to 7400 pm

MEMBEHRSHIP IN THE LIBRARY AND THE BOOK LENDING PROCESS

The student must fill the Bbrary Goople form afler scammng the Gbrary QR code for
enralment,

Each studert will receive a non-transferable membership card in due time, which serves
both as an entry card as well as a bormower card.

Studert & allkbvwed for two books o be checked out ot a smele tme, and the member is
accoumiable for . Borrowed books are o be brought back and renewed every 10 days.
If the card & lost or damaged, & must be reporied o the librarsan, .5..&!{ I-h: pu.}rrrr-nt of
the fine, a duplicate card will be given in those circumstances. .

Y
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s It possihle o bomow one overnioht reference book, which must be retumed the very
next day mommg Failure o dooso will resull inosn overcharge for each day ol deby.
=  Sirict sikence must be maintained in the Borary, reading room and the courtvard keading
tir the [hrary,
s Personal #eme such as bags, books, aprons, mobile phones, umbrellas, and other fems
are not permited within the lbary, They can use propery coumer Ior keeping the
ST,
# In order 10 receve 8 Mo Dues Cenificate™ Fom the Bbrary, the bomower must return/
renew all the books they have checked out, pay any lite fines, and on compktion of the

cowrse, shoukd surrender their membership card o the librarian,

i ON IN HOSTEL

=  Hosel Bedity & provided for egiimate students only, Chief Warden will assin rooms
and the hostel shall be under the immediate superviion of the Chef Warden, the
Resilential Wardens, and the Principal

# There are separate hostels $or make ond femoke students,

o  The provieien of hostel facility shall be assumed o have ended ar the conclision ol
each academic vear, and students who choose 10 remain in the same room, must apply

for admission agan cach year.

RULES

# Only the designated pupidls are permitted 10 remain 0 the room, and any miracton will
be deull with harshly.

¢ Prior ppyment of the moom renl and coafion deposit & required $or hostel admittance.

=  The security of the vakmblks in the room & not the responsibility of the hostel
admmistration

s Before keaving the hostel or personal reasons, every imate most obtain permission
fromi the staff member in charge in writing,

= After admission. no student may kave hostel without Chief Warden's pritr approval

o Hostel possessions must be carefilly mamamed and of any damape _:i.'i' ﬂu:iﬂﬂl: '.'|1.I..I:|1‘."I'I-I

& fully responsible and corrective action will be mken. : Bacl



D
e,

.'iii- "i-,l ED UBﬁHE t wamann : -.=!.l' I l_-"'._' At nar l.'l' [ -'-.'I.'|_.|:'| LA = BT
|:1. ﬁ £ IHSTITUTE ﬂl: Tel OERT FTOSENZ Z TORROE | FTORARA Fax 04R3 2706707
l"“.a':'::- _{f}"' DEMTAL SCIENMCES E m slrruri educm it e SR Wk BT bl

e Stdents are not alkewed w0 wiliee amy extra ekectrkal devices i ther mooms without
the Chicf Warden's prior approval.

s Any student who, within sx omonths afler admison requests o keave the hostel
without g good cause orfeds the fll coution deposi,

#  Adhere carcfully 1o the hostel scheduke and check mio your respective rooms before the
specified time. To enter the hostel after the designated  time, prior approval fom the
wartden & requined.

o Sisdents who wish o wse the lbrary will be alowed w do so until 7 poe and the
librarimn miust certify this,

=  Visitors must wail in the desinated vistor's area supphed by the hostel sice they are
ol permitted insxde the hostel rooms.

s Mo food will be provided in the rooms, and students are nod permitied o bring food
outside of the dmng hall

e  Restrctions are for sccunty reasons, and all students are kindly asked to abide by them for
their own benefit. Guests are not permitted 1o cat in the hostel

ATTENTION PARENTS AND GUARDIANS

It & important to reale that the aforementioned ks and puidelines are m plhce 1o
ersure the smooth opermton of the college and thad studens develop vahes that will emble
them o contribvite postively o society. As a result, parengs and guardians are asked 1o work
with the management by making sure that their children attend chiss repularly, pay aftention 1o
their academics, and maimain discipline both withm and outside of the colege. Parents and
puardians are expected o be personally mvested in the development of their children

i LES PPLICABILITY, AN R IM

®  The mamsgement relains the right to change, revoke, aker, or amend amy of the
atrementioned milkes and Bws,

= The rmlkes and puidelines establshed by the various departments as well as other
instiutionscommittees, inchiding the college Bbrary, dommiiores, bus faclity, central
compuler oenre, cxammation malpracice prevention  comimities, -:ultgg_l-_—zq?muh?tee.
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plysical cducation commitee. etc. are kgally binding ond relevant i the given
siuation,

a [n addition to the miles and regulations established by the college, students are ako
subject 1o the applicable rukes and regulations published by the wniversity and different
regulotory agencies of the central stale govemmen,

o The Principal will have the kst say in how o approprislcly apply the Ruks amd

Regulitions in the hest interest of the nstitution and any nferpretation given shall be
bmding.
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CODE OF CONDUCT - TEACHERS

Aiming af quality as oudput, Edweare Instiute of Dental Sckences & seitmg high standards in
teaching and patient core and expens the stafl 10 ncukate good qualites and commitments 1o
attam the. The collepe has fomwieled a code of conduct for all stalt 1 msist the value of
respoct. professionalism, dedicaton, iy, empathy, and diversicy. Teachers are nstructed o
follvw the code of conduct and provide a conducive emvironment Br the academc, co-
curricular  and extrucurricular  activities.  Most of the teachers are treating doctors ako.
Employees  are the backbone of our institution and expects 100% commiments from all the
teaching stafls.

We se1 Code of Conduct for all teachers mainly w0 make sure that evervone Bllow  and
pracice sef vialues, for the bright fsure of owr mstiidion.

COMMITMENTS UNDER THE CODE:

o Uniky and mubml respect among teachers are a very essential pant of a heahly and
peacefil collepe emironment. When mutuml respect combines with prossionalism, it
gives the best resulis,

* Discrimination, wiolkence and disrespectful behaviour from any teaching stafl’ cannot
be entertnined i our mstitution, A teacher must be a perion who treat their students

equilly well and should not allow any external or intermal influence o afiect vour
duties, He! She should not il prey 1o mtermal polkics and prejudice abowt students
and their colleagues,
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CODE OF CONDUCT FOR PRINCIPAL

Prncipal & the highest authoriy  of the sstmuion He' She has o ensure that the college
finctons according to the pusdeline s¢1 by the managemert, Unwersay and DCI, Prmcipal
should be the bridee between the management and staff and students of the mstitution and is
responsible e monkoring the imction

Responsibilities:

q.

Mamtain standards of highest qualty of personal and professional conduct and to
emsire i for others,

Take necessary action o mantain discpline o the instiute as and when reguined.
Formation and monttoring various committecs necessary for the development  and

proper fimctioning of the institute.

. atrcthy pdhere o and mplement all university  gudehines and regulations, os well as

DCI and Govt. directives  om tme 0 me.

Encourage facuky members to attend and conduct seminars’ workshops! conference.
Encourage Bculty members to author textbooks and publish research paper in reputed
Natonal and Intermational Jowrnalks.

Provide keadership, direction and coordination within the institute. as a roke model
Comene mectmgs with teachers and non- icaching stnfls wnd students to ensure smooth
functioning and conduct of various academic and non-academic activities.

Ensuwre mpementation of Instiutional policies for the siafl and studemnis.

10, Maintain confidentiality of concerned repors.

I1. Submission of an annual report on the progress achieved i different  developmental

and collabomative programs.

12, Taking care of welfire of the students and stafl

CODE OF CONDUCT FOR TEACHING STAFF:

Be repular and strictly adbere o colliege tmings. Daidly  attendance will be monilored

by venfying the biometrc punch repisier and sEnoture no the nﬁccﬁ-m -

sttendance register.

EFPLITA
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2. Teaching staff must wear decent and neat attre whilke coming 10 college to uphold
professional dignity,

3. Leave of amy natwre mwst be informed 1o the Head of the Depariment’ Principal and
token accordingly.

4. Lhilize workng tme fmfully for officil purpose and cumricolr actviies and 1o
refiain from chitchats and possping.

5. Provide aconductive emvironment for gender equaly and must treal women siaff with
due respect professionally.

6. Avour travelling outside for private needs during duty hours, =

7. Have selFbefief and posgive atfiude towards academic activities.

B, Keep all teaching schedukes and activities updated.

9. All comespondence must be done through HODY Principal.

10. Be impartial in decision pertaining 1o the students and fellow staff

|1, Encourage studenis for the academic achievemems and excelence and moukd them as
a better hurman being,

12, Be courteous towards keliow stalf non-teaching staff, students and parents.

13. Active mwolvement i academic, co-curricular and extracurricular activities.

14. Newly appointed staff will be monitored during the probation period (firsst 3 months
fFom joinmg) for their performance, atitude and behaviour, Staff who has satisfactori 1y
completed b her probation period will be comsdered for permanent appomtment by
the emplover.,

I'5, Ingil sakry of the s@aff s foood and consequent revision ako will be done accordingly
affer assessing the overall performance thoroughly,

| 6. Monitoring  through mentor system and approprinte care i academically weak students
is @ responsibility of the teacher,

17. Ethical practice: Mamtain patient detsils confidentially,

18, An emplovee desirous of leaving the service of the institution should give resignation
letter 3 month prior to the proposed date, or shall pay back, to the management, 3
months” sakiey i without notice period,
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L5,

Caseof any breach i code of conduct or disermination by fellow stafl, s o be reported
o the management. The dentity of the stafl that reports will be kept confidential and
strict action will be token aganst the person who violaies  the rule.

CODE OF CONDUCT FOR ADMINISTRATIVENON-TEACHING STAFF

Eduare Instfute of Demtal Sciences has formulated code of conduct for af administralive siaff

in this

organiztion. [t & 4 comprebensive document on guidelines regnrding socially  and

instittionally acceptable belaviour, which all the admnistrative s@afl should adhere o, on a
day to day bass so that the nstiwion functions in a smooth and coordinated manner.

.

Strictly adhere to duty tmings. including punching in and out.

2. Manmtenance of discipline in the instiution
3. Devote 100% of duty time and resources for the bencfi, integrity and Bime of the

st ution,

Every other employee, regardless of his or her roke, should be treated with dignity and
respecl

Approach duty with utmost professiomlism and maimain a dignified dressmg befiiting
the mst@ule,

Takng care of wellire of the siudents and all other stafls,

Must uphok] high standards of conduct at all tmes. never lose temper, and act in acalm,
CONETEOUS  IManer.

Bo not engage n gossips, boud @alking. or any other disruptive behaviour which tends
to creafe disharmony among the stafs or in the sockly.

Uniforms and supples are to be wom during duty hours only.

. Employees must digently carmy ot their duties under the guidance of ther immediate

superiors and must obey and fllow all written and oral orders and directives given by

the superiors from tme o tme,

. Employees should abstam from substance abuse m any form. It will be consider:

serious offense.
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Sericus miconduet B described  as insubordination  andfor deliberate  defiance o
superior's orders.

Employees working on shifi basi should not wacate the phee withow handing ower
duty 1o the next person

Emplovess must Dllow the directives  posted on the bulietin hoards or as notice/circular
by ther superiors or department beads fom tme o tme,

Emplovees are expected to accept additional or diffierent work, wually Gling under the
category of emplbyment allecated 1o them by the emplover or Principal Head of the
Depanment, or Superors, m addiion 1o the key rowtine workallotied 1o the specific
post held by them

Any untoward happening or emerpency  that ocowrs inside the Instilution  during or
outside the duly hours musi be promptly naotified 1o their respective superiors or to the
meEnagement,

Everv emplovee & required to take proper care of the Instiution’s property, supplies,
ook and equipment and workplace.

Emplovees who are asked to wear Personal Protective Safety Equipment (PPE) or other
protective measures when on the job mst do so withouot  fail,

Employees should @llow officinl working hows and only take time off wigth prior
approval

Women workers nust be treated with dignity, decency, modesty, and professionalism
Emplovees must ensure the data security of the istitution's nffastructure and proper
mlemet use.

Should accept and promote diversity, encouraging an appropriaste mix of people from
various ethnic, educational, social and professiona] backgrounds, r collsborative and
healthy work environment,

- Mo diserimimation related to refigion, caste, sochal educational and economy status will

he enfcrained,

24, Every employes has a duty 1o profect and preserve the absohie confidentinlity of

25,

nfrmation that he or she kams or acquire by perfrming hisher job. e

e 4-_];' =
Should take an active roke in training and faculty development programs, /<5
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26. Shall strictly adhere o 8ll university acts. lows, ordinance. guidelines and regulatio ns

as well as DCT and Gowe, divectives,
CODE OF CONDUCT FOR VISTTORS

Code of conduct for visiors and guests 5 designed o promote and presenve a safe environme it
for all who visits the Edware campus and o the stalf and stedenis in the campus. The college
stricthy urges all the vistors 10 adhere to the rules and reserves the right to ke kepal action
agamst visitors and guests for miscond wer,

I. Smoking, akohol consumption and substance abuse arc strictly frhidden in and around
campus,

Do not Bter i the collepe: premises.

Mot to engage n pctivities that could disrupt the harmonious functioning of the instit ute.
All visors must show up at reception upon arrival

The viseor card musi be filled in immedistely Dllowing the report ar reception,
Parents and guests are only approved to meet the Chaiman/ Principal after making an

o B

appomtment with the office.
7. Permission has o be obtained from office for meeting  faculties.
. Amvone who damapes property on the premises of the collepe & Eble 10 penalties.
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